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DISS HIGH SCHOOL

Lunchtime Supervisor
Responsible to the Headteacher
Job Purpose: To ensure the supervision, safety and welfare of students during the mid-day break; in the dining areas, classrooms, outside grounds and circulation areas.

Principal responsibilities:

· To be on duty in the area allocated and the time allocated

· To work alongside the Senior Leadership Team supervising students to ensure good behaviour in and around school

· To report to the Senior Leadership Team any health or safety hazards

· To adhere to all school policies and procedures that affect you and your duties (e.g. fire, accident reporting, no smoking etc.)

· To report any accidents and request assistance from the school’s first aider as required

· To refer any queries by parents about students to the Headteacher

· To report to the Headteacher or teacher on duty any incidents:-

· where students have acted in a manner deemed to be a danger to themselves and others

· where students have acted in an inconsiderate or discourteous manner

· where students have disobeyed the rules

· To supervise students in the dinner queue and ensure students line up in an orderly fashion

· To supervise students in the dining hall

· Attend to any spillage on floors and table tops utilising equipment provided by the caterers
· Supervise the clearing of tables, return of trays and the orderly stacking and clearing of dirty plates

· Supervise and assist students with packed lunches and ensure clearance of waste

· Ensure the removal of food and litter in the dining hall by students to maintain satisfactory standards

· To supervise students in classrooms, corridors and outside grounds as appropriate

· To keep students out of restricted areas (e.g. classrooms on ‘dry days’)

· To supervise students in allocated areas during inclement weather
· Other duties as may reasonably be allocated by the Headteacher.

The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.  Successful applicants will be subject to enhanced DBS checks.
Diss High School is committed to the protection and safety of its pupils.

